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Submitting Files and Assignments in Moodle 
 
To submit a file or assignment in Moodle, you can type directly into the text submission box or you can upload 

documents, spreadsheets, images, audio, and video. The assignment submission type will depend on the settings 

set by your instructor. 

 

This tutorial will demonstrate the various ways to submit or upload a file assignment in Moodle. 

 

I. Submitting a File in Moodle 

(with submit button)  
Your instructor may require you to select the “submit” button to upload your file. If your instructor added this 

setting, you will be prompted to select the submit button to complete the assignment submission (See step 6). 
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There are two ways you can upload your file. You can browse for the file in your computer, or you can drag and 

drop it into the file submission area inside the dotted line. 

 

If your assignment requires more than one file, repeat the procedure for all files. 
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According to the assigment settings your instructor specified, you may be prompted to confirm the authenticity 

of your assignment.  

Note: This prompt will not appear if your instructor does not require authenticity confirmation 

(submitting a file without a submit button). 
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II. Submitting a File in Moodle 

(without submit button)  

If your instructor does not have a requirement for the submit button, the prompt will not appear and your file 

will be sent to your instructor once you select “save changes”. To upload a file without the submit button, 

follow the instructions for “Submitting a Fi le in Moodle with a submit button”, minus step 6. 

 

III. Text submission assignment in Moodle 
To submit an assignment by typing in the text box. 
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